
 

Director of Fund Development  
Classification:  Exempt 
Salary Grade/Level/Family/Range: Based on Experience,  
Full time range $65k - 85k plus benefits  
Reports to:   President/CEO 
 
About Birthing Beautiful Communities 
 
Birthing Beautiful Communities (BBC), a 501c3 non-profit, is a village of perinatal support professionals who provide 
social support to pregnant women at highest risk for infant mortality during the perinatal period. BBC was established in 
2014 with a mission to address and improve the systemic and community structures that lead to poor birth outcomes 
through culture, education, advocacy, support and engagement (CEASE). It holistically supports pregnant women to 
deliver full-term healthy babies, and in achieving equitable birth outcomes. Its free neighborhood-based services include 
childbirth and parenting education with workshops and classes on breastfeeding, stress relief, bonding with baby, 
co-parenting and healthy eating. It also offers perinatal support training to provide support for labor, delivery and 
postpartum health including depression, and family, life and personal goal planning. 
 
Job Description 
 
BBC is currently seeking a Development Director to develop, coordinate and maintain a robust fund development 
operation that includes donor prospect research, cultivation, communication and stewardship; major gift acquisition, 
special events, grant writing, corporate sponsorships, annual appeal and fundraising campaigns.  The successful 
candidate will also be responsible for building the development team for our organization, as well as supervising the 
maintenance of the donor database and developing internal fund development systems and protocol. If you have a 
strong background in non-profit fundraising and development, we encourage you to apply. 
 
Primary Duties and Responsibilities 
 

▪ Maintain ongoing relationship-building meetings with prospective donors and supporters that lead to gift 
acquisition. 

▪ Develop and gain approval for an annual income and expenditure budget for the fund development program. 
▪ Create a three-year fund development plan with fundraising benchmarks mutually determined with BBC 

President and CEO, that is updated annually. 
▪ Develop policies and procedures for the development department which reflect ethical fundraising practices. 
▪ Create an evolving major gift cultivation, acquisition, stewardship and recognition program with measurable 

outcomes. 
▪ Foster an understanding of philanthropy within the BBC organization. 
▪ Develop and manage timelines for various fundraising activities to ensure strategic plans and critical fundraising 

processes are carried out in a timely manner. 
▪ Prepare regular reports on progress, budgets, receipts and expenditure related to fundraising and the 

management of the fund development activities. 
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▪ Monitor expenses and analyze budget reports on fund development and recommend changes as necessary. 
▪ Generate grant proposal reports. 
▪ Monitor and evaluate all fundraising activities to ensure that the fundraising goals are being achieved. 
▪ Plan special events with pre-determined fundraising outcomes. 
▪ Develop and implement an accurate and growing donor database and gift processing/reporting systems. 
▪ Conduct public presentations about BBC.  
▪ Maintain confidentiality of clinical and sensitive administrative information. 
▪ Coordinate the design, printing and distribution of marketing and communication materials for development 

efforts in collaboration with the communication staff. 
▪ Display a positive attitude, show concern for people and community, demonstrate presence, self-confidence, 

common sense and good listening ability. 
 
 
Qualifications/Skills and Knowledge Requirements  

▪ A bachelor’s degree is required. 
▪ Minimum of five years of experience in fund development, particularly major gift acquisition. 
▪ Embraces the mission of Birthing Beautiful Communities and understands how social determinants of health and 

systemic racism contribute to poor birth outcomes  
▪ Strong communication skills both written and verbal. 
▪ Possess strong motivational skills and the ability to work with other staff, board members, donors and 

volunteers. 
▪ Desire to build and maintain internal and external relationships. 
▪ A “self-starter” and goal driven to initiate donor visits and fundraising calls. 
▪ Organized and exhibits “follow through” on tasks and goals. 

▪ Knowledge of basic fundraising techniques and strategies. 
▪ Experience with budget development and monitoring. 
▪ Experience in program development. 
▪ Experience with proposal writing. 

▪ Perform other related duties as requested. 
 
 

**This job description may be changed to include new responsibilities and tasks or change existing ones as management 
deems necessary. Any changes or updates will be communicated by management. ** 
 
 
_________________________________________________________ _______________ 

Signature Date 

 

__________________________________ 

Full Name (please print) 

Please send completed form along with cover letter and resume to: HR@birthingbeautiful.org No phone calls, please. 
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